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Welcome to the operational user guide for the AppTechnology Drive
Management System (ADMS). This manual outlines the standard operating Janll ilalin 53] a1 oilaall (3 5830 Ll il el yaf il 138 peata s
procedures for secure cloud storage and collaborative workspace ‘ o ) S o )

management. 6 Rl
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Secure Login Access JAA Jaad g J g gl

Secure your session and configure language preferences directly from the Jsaall Junasi 43l 3 (ye 3 pilae Aalll i pucadi Aingl  linla (pualiy a8,

login portal.
Sign In:Use company 9 ASIY) & bl aadiilrJ gdal) Juaud G
credentials (Email & Al g pall AalS 5,
Password).
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"Stay signed in for a month". g Bl J gaall”,
Language Toggle:Use eV G sl aasiulrdall) Juad e

top-right switcher (EN/AR). o Jisll (EN/AR).




Interface Navigation

Navigate your assets instantly using the global search, categorized sidebars, and active storage
tracking.
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Global Search:Locate files
and folders using precise
keywords.

Sidebar Navigation:Access
'All Files', 'Shared', 'Recent'
and more.

Storage Meter:Monitor active
capacity down to the MB.
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File & Folder Management

Upload, organize, and inspect detailed metadata for all cloud-stored documents in one

unified grid.
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File Upload:Securely transfer
files into the cloud repository.

Directory Grid:Thumbnails
for formats like PDF, .docx,
and .xlIsx.

File Metadata:Select an item
to expand the property
inspection panel.
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Workspace Collaboration 4 yidiall Jaad) cilablica

Create dedicated workspaces to separate personal files from active team collaboration environments. selaall ol Al e Aaddll Glall) Juadl diaiadsn Joe cilalia oLaSL o8,
Workspaces:Toggle between dalidl o Joasillz Jead) claloss 0
Personal and shared team A< yiial) (358l Cilalia g dnad i),
i Default spaces.

Personal workspace
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Workspace Name.
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Profile & Security Settings Sl g (el ) cilal) cilalac

Maintain strict account security by updating credentials and enabling mandatory two-factor AN ABalaal) Jadi g dlaie V) bl Euast PR e clbaal) gl e Sadls
authentication.
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Current password

@ Location and language
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Two factor authentication

You have not enabled two factor authentication.



Active Sessions & Localization

Audit active device sessions and define exact regional language and timezone

localizations.

@ Location and language
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() Delete account

Sessions

If necessary, you may log out of all of your other browser sessions across all of your devices. Your recent sessions are listed
below. If you feel your account has been compromised, you should also update your password.

D Windows - Firefox
Makiah, sa
541.15242

D Windows - Firefox
Makiah, sa
5.41.15.242 - 2 days ago

D Windows - Firefox
Makiah, sa
5.41.15.242 - § days ago

D Windows - Firefox
Makkah, sa
5.41.15.242 - 6 days ago

D Windows - Chrome
Makiah, sa
5.41.15242 - 7 days ago

D Windows - Chrome

Logout other sessions

Date, time and language

Language
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Session Audit:Review all active
device logins (OS, Location,
Time).

Remote Logout:Single-click
to sever compromised
connections.

Localization:Set Language,
Country, and Timezone
accurately.
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Developer & High-Risk Actions

Generate secure API access tokens and carefully manage permanent account deletion in the Danger

Zone.

Generate personal Jsay )gey el 1
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integrations.
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Account Deletion.

You have no personal access tokens yet
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System Readiness Complete
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You have successfully reviewed the operational procedures for the OY) iy~ Ual AY) S jaa sl alail Jue dall Cile) ja) daal ey Cudd a4l
AppTechnology Drive Management System. Your environment is now (8l acall Cpe el el e glaill 3 30l 5 cdiaiada g ¢ JalSIL dia g

fully secured, personalized, and prepared for high-efficiency

collaboration. For technical support, contact your system administrator.




