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Personal Dashboard & Tracking

�Ļ�Ğع Ğوال� ĞهĽص�ęح ģحكم السĞال� Ğلوحه

1. Clock-In / Clock-Out
Track daily attendance with accurate time 
logging via the top right button.

2. Shift Schedule
View your assigned shifts, working hours, 
and weekend designations on the left panel.

3. Tasks & Projects
Monitor pending and overdue tasks with 
quick visual widgets.

1. ęصراڡę�
Iور وا ęل الحصĽ� ĻسحĞ�
G�ل ęح ęمں Ğه Ğ5دĻ� Ğ�Ğ5ل الوĽ� ĻسحĞو� ĽومیĽال� ť:ور ęع حص Ļ� Ğ�Ğ� 

ęںĽم�Ľعٔلی ال�� Ľی ę5 ر ęالر.

2. ĞاٮĻاو� ęدول الم� Ļح
Ğٮ�Gالعمل والعط Ğوساعاٮ Ğالمحددە ť;Ğا�Ļاو� ęم� ęعرص 

یĽ اللوحهĞ ال�Ľسرى ę5 ĞهĽوع� Ļ�ٔس
Iا.

ار�Ľع .3 ģالمهام والمس
ĞهĽصر�Ļ� Ğل �دٔواٮ�G ęح ęمں Ğرە ęٔح
 Ğوالم� Ğه Ğ4المهام المعل Ğه Ļ� Ğ5مرا 

ĞعهĽسر�.

1

2

3



Advanced Analytics Dashboard

Ğدمه Ğ4Ğالم� Ğٮ�GĽحل�Ğال� Ğلوحه

1. Overview Metrics
Summary cards showing Total Clients, 
Employees, Projects, and Due Invoices.

2. Operational Indicators
Track hours logged, pending tasks, today's 
attendance, and unresolved tickets.

3. Core Modules
Quick access to Overview, Project, Client, 
HR, Ticket, and Finance tabs.

1. Ğالعامه Ğرە ęط ęس ال�Ľ�Ľا� Ğ4م
ęںĽ� ę4 ęء والموط�Gالعم Ľمالی Ļح�ٕ ęعرصĞ� Ğصهęملح Ğاٮ Ğ5طاĻ� 

Ğه Ğ4حĞر المس�Ľ�Ğوا� ę4ع والĽار� ģوالمس.

2. ĞهĽل� Ľ� ęع ģسĞال� Ğراٮ ģالمؤس
ور ال�Ľوم، ęوحص ، Ğه Ğ4والمهام المعل ، Ğله Ļالمسح Ğع الساعاٮ Ļ� Ğ�Ğ� 

Ğر المحلولهĽ� ęاكر ع ęد Ğوال�.

3. ĞهĽسٔاس�
Iا Ğالوحداٮ
ار�Ľع، ģوالمس ، Ğالعامه Ğرە ęط ęال� Ļ�Ľو� Ļ�Ğ� Ğماٮ�Gع لعĽوصول سر� 

ĞهĽاكر، والمال� ęد Ğوال� ، ĞهĽر� ģس Ļء، والموارد ال��Gوالعم.
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Client & HR Management
ĞهĽر� ģسĻء والموارد ال��Gالعم Ğدارە�ٕ

1. Client Directory
Add clients (+ Add Client button), filter details, 
and categorize stakeholders seamlessly.

2. Action Controls
Use Import/Export functionalities for managing 
large batches of client or employee data.

3. Detailed Records
View emails, mobile numbers, and current 
activity status at a glance.

دل�Ľل العمG�ء .1
Ğه Ľ� ę4صĞ�Ļ� م Ğ5ل)، وĽعم� Ğه ę5ا ęحٔمر + ٕ�ص
Iر ا ęدد (الر Ļء ح�Gعم ę3 ęٔص� 

Ğالمصلحه Ļصٔحاٮ� ę3Ľ� ęص�Ğل و�Ľاص� ę4Ğال�.

2. Ğراءاٮ Ļح
ٕIط اĻوا� ęص
ęمں ĞرەĽ� Ļك� Ğعاٮ ę5د Ğدارە
ٕI رĽصد�Ğراد/ال�Ľ� Ğس�
Iا ę3ٔا� ęدم وط ęحĞاس� 

ęںĽ� ę4 ęء والموط�Gالعم Ğاٮęا�Ľ�Ļ�.

3. Ğصله ę4م Ğٮ�G Ļسح
Ğالمحموله ę3Ğام الهوا� Ğ5ٔو�ر Ľیęرو�Ğلك�
ٕIد اĽر� Ļرسا�لٔ ال� ęعرص 

ĞعهĽسر� Ğرە ęط ę�Ļ� ĞهĽاط الحال� ģسęال� Ğوحاله.
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Project Administration Hub
ار�Ľع ģالمس Ğدارە�ٕ ęمركر

1. Project Master List
View all active and pending initiatives, including 
project codes, deadlines, and clients.

2. Visibility Tags
Notice "Public", "Important", and "Normal" 
badges for quick priority scanning.

3. Status Overview
Easily update project states (e.g., "In progress") 
via the dropdowns on the right.

ار�Ľع .1 ģللمس ĞهĽس�Ľ�ٔالر� Ğا�مٔه Ğ4ال
ť;ل ęد Ľی ę5 ماĻ� ، Ğه Ğ4والمعل Ğطه ģسęال� Ğادراٮ Ļع الم�Ľم� Ļح ęعرص 

ها�Ľ�ٔهĞ والعمG�ء ęد ال�Ľع والمواع�Ľار� ģالمس ęرمور.

2. ĞهĽ�ٔالرو Ğاراٮ ģس�ٕ
ĞاٮĽؤلو�
Iلمسح ا " Ľعام" و"مهم" و"عادى" Ğاراٮ ģس ęحط
I 

ĞسرعهĻ�.

3. Ğعلی الحاله Ğعامه Ğرە ęطę�
�Ľد Ğ5" لģم�) ĞسهولهĻ� روع ģالمس Ğٮ
Iحا ģ�Ľحد�Ğ�Ļ� م Ğ5 

ęںĽم�Ľعلی ال� Ğسدلهęوا�مٔ الم� Ğ4ر ال Ļع� (" ęدĽ� ę4 ę� Ğال�.
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Individual Project Deep-Dive
روع ģللمس Ğه Ğ4Ľل العم�Ľاص� ę4Ğال�

1. Project Sub-Modules
Navigate between Milestones, Tasks, Task Board, 
Gantt Chart, Estimates, and Expenses from the top 
tabs.

2. Project Progress
Track timeline limits, precise percentages, and 
overall task completions in real-time.

3. Financial Statistics
Monitor Project Budget, Logged Hours, Earnings, 
Expenses, and Profit margins instantly.

1. ĞهĽرع� ę4روع ال ģالمس Ğوحداٮ
، Ğ�ęا� Ļطط حęالمهام، مح Ğالمعالم، المهام، لوحه ęںĽ�Ļ� ل Ğ4 ę�Ğ� 
ĞهĽالعلو� Ļ�Ľو� Ļ� Ğال� Ğماٮ�Gع ęمں Ğاٮ ę5والمصرو ĞراٮĽد� Ğ4 Ğال�.

روع .2 ģدم المس Ğ4Ğ�
Ğاٮ ęار Ļحę��ٕو Ğه Ğ4Ľ� Ğ5الد ĞهĽالمٔ�و� Ļس�ęوال� Ľی ęم�ęدول الر Ļع حدود الح Ļ� Ğ�Ğ� 

Ľعلی ę4ال Ğ�Ğ5الو Ľی ę5 كل عام ģسĻ� المهام.

3. ĞهĽالمال� Ğحصاءاٮ
ٕIا
ĞراداٮĽ�
ٕIوا Ğله Ļالمسح Ğروع والساعاٮ ģالمس ĞهĽ� ęا� ęر Ľم� Ļ�Ğ5را 

وراً ę5 حĻالر� ģوهوامس Ğاٮ ę5والمصرو.
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Task Allocation & Monitoring
هĞ المهام Ļ� Ğ5ص ومراĽص�ęحĞ�

1. Task Directory
View all tasks sorted by Code, Due Date, Priority 
(e.g., Medium), and Status.

2. Task Detail View
Click on any task to track sub-tasks, attachments, 
assigned employees, and audit history.

3. Completion Controls
Update status menus or click "Mark As Complete" to 
close tasks instantly.

دل�Ľل المهام .1
، Ğاٯ Ğ4حĞس�
Iا ęحĽار�Ğ� ، ęالرمر Ļحس� Ğه Ļ�Ğع المهام مر�Ľم� Ļح ęعرص 

Ğوالحاله ،( ĞوسطهĞل: م�ģم�) ĞهĽؤلو�
Iا.

2. Ğل المهمهĽاص� ę4Ğ� ęعرص
، Ğاٮ Ğ4 ę5المر ، ĞهĽرع� ę4ع المهام ال Ļ� Ğ� Ğل� Ğمهمه Ľٔر علی �ى Ğ4 ęا� 

Ğ7Ľ� Ğ5دĞل ال� Ļوسح ، ęںĽ� ę� Ľالمع� ęںĽ� ę4 ęالموط.

3. ęار Ļحę�
ٕIط اĻوا� ęص
ر علی "�Ğع�Ľ�Ľںę كمك�Ğمل" Ğ4 ęؤ ا�� Ğوا�مٔ الحاله Ğ5 ģ�Ľحد�Ğ�Ļ� م Ğ5 

وراً ę5 المهام Ğٯ�G ęع
ٕI.
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Agile Kanban Workflow
ęالمرں ęاں Ļ�ęر عمل كا�Ľس�

1. Kanban Columns
Move tasks visually through stages: Incomplete, 
Pending, In Progress, Completed, and Awaiting 
Approval.

2. Quick Actions
Use the three-dot menu on column headers to Add 
Tasks, Edit status rules, or Delete columns.

3. Task Privacy
Mark internal tasks as "Private" to restrict visibility 
on the shared board.

1. ęاں Ļ�ęكا� Ğعٔمدە�
ار، ęطĞ� ę�
Iد اĽ� Ğ5 ،ملĞر مك�Ľ� ęر المراحل: ع Ļاً ع�Ľصر�Ļ� ل المهام Ğ4ęا� 

Ğه Ğ4 ę5ار الموا ęطĞ� ęا�Ļمل، و�Ğمك� ، ęدĽ� ę4 ę� Ğد ال�Ľ� Ğ5.

2. ĞعهĽسر� Ğراءاٮ Ļح�ٕ
هĞ مهام، ę5ا ęص
ٕI Ğعٔمدە
Iرؤوس ا Ľی ę5 اط Ğ4ę� ģٮ�G ģال� Ğا�مٔه Ğ5 دم ęحĞاس� 

Ğعٔمدە
Iا ęڡ ęواعد، �ؤ حد Ğ4ر الĽحر�Ğ� ٔو�.

حęصوص�ĽهĞ المهام .3
�Ľ�Ľد روĞ�Ľ�ٔها Ğ4 Ğل� ĞهĽل� ęاص" علی المهام الداح ęح" Ğمه�Gع ع ęوصĻ� م Ğ5 

ĞركهĞ� ģالمس Ğعلی اللوحه.
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Support & Ticket Creation
اكر ęدĞاء ال� ģسę��ٕالدعم و

1. Create Ticket
Fill out the detailed form to log issues, assign 
groups, and request assistance internally.

2. Rich Text Description
Use the embedded editor to add precise details, 
attachments, and formatting to your request.

3. LINA AI Support
Alternatively, use the Chat With LINA assistant for 
quick project or HR data queries.

1. Ğكرە ęدĞ� اء ģسę��ٕ
ęںĽ�Ľع�Ğو� ، Ğٮ�Gك ģل المسĽ� ĻسحĞصل ل� ę4الم Ōح ęمود ęال� ٔ�Gام 

اً Ľل� ęداح Ğالمساعدە Ļوطل� ، Ğموعاٮ Ļالمح.

2. Ľی ę� ęص العęال�Ļ� ę3وص
Ğاٮ Ğ4 ę5ومر Ğه Ğ4Ľ� Ğ5ل دĽاص� ę4Ğ� Ğه ę5ا ęص
ٕI Ōدم المحرر المدمح ęحĞاس� 

ť; Ļلطل� Ğ7Ľس�ę�Ğو�.

كیLINA Ľ دعم مساعد .3 ęالد
هĞ مع مساعد ģدم الدردس ęحĞاس� ،ť;ل ęد ęمں ً
IدĻ� LINA 

ĞهĽر� ģس Ļع �ؤ الموارد ال�Ľار� ģالمس ęعں ĞعهĽالسر� Ğساراٮ ę4Ğس��Gل.
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Financial & Expenses Ledger
Ğه Ľوالمال� Ğاٮ ę5ر المصروĞ� ę5د

1. Expenses Overview
Review all logged expenses (e.g., equipment 
purchases) and verify their approval statuses.

2. Quick Approvals
Use the right-side actions to instantly mark an 
expense as Approved, Pending, or Rejected.

3. Recurring Management
Use the "Recurring Expenses" tools for 
predictable monthly outgoings.

1. Ğاٮ ę5علی المصرو Ğعامه Ğرە ęطę�
ĞاٮĽر� Ğ� ģل مسģم�) Ğله Ļالمسح Ğاٮ ę5ع المصروĽم� Ļح Ğعه Ļمراح 

هĞ عل�Ľها Ğ4 ę5الموا Ğٮ
Iحا ęمں Ğ7 Ğ4حĞوال� ( Ğالمعداٮ.

2. ĞعهĽالسر� Ğاٮ Ğ4 ę5الموا
ęالمصروڡ ęںĽ�Ľع�Ğل� ęمںĽ�ٔ
Iا Ļ�ęا� Ļالح Ľی ę5 Ğراءاٮ Ļح
ٕIدم ا ęحĞاس� 

ęوص ę5ؤ مر� Ğ7مد �ؤ معلĞوراً كـ مع� ę5.

3. ĞكررەĞالم� Ğاٮ ę5المصرو Ğدارە�ٕ
Ğاماٮ ęر Ğل��Gل " ĞكررەĞالم� Ğاٮ ę5المصرو" Ğدم �دٔواٮ ęحĞاس� 

Ğه Ğ�Ļا� ģال� ĞهĽهر� ģالس.
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